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Notice of the Annual General Meeting

Notice is hereby given that the Fourteenth (14") Annual General Meeting (AGM) of the Shareholders of
Kapston Services Limited (Formerly known as Kapston Facilities Management Limited) “Company” will
be held on Friday, the 23 Day of September, 2022 at 03.00 P.M. at the Corporate Office of the Company
situated at Plot No 75, Kavuri Hills, Madhapur, Hyderabad, Telangana - 500034, to transact the following
business:

Ordinary Business

1. To receive, consider and adopt the Audited Financial Statements of the Company for the year ended
March 31, 2022 together with the Reports of the Board of Directors (‘the Board’) and Auditors thereon.

To consider and, if thought fit, to pass with or without modification(s) the following resolution as an Ordinary
Resolution:

"RESOLVED THAT the Audited Financial Statement of the Company for the financial year ended 31¢ March,
2022 and the reports of the Board of Directors and Auditors thereon laid before this meeting, be and are
hereby considered and adopted.”

2. Toappoint a Director in place of Ms. Doddapaneni Kanti Kiran (DIN: 07420023), who retires by rotation
and being eligible, offers herself for re-appointment as a Director.

To consider and, if thought fit, to pass with or without modification(s)the following resolution as an Ordinary
Resolution:

"RESOLVED THAT pursuant to provisions of Section 152 of the Companies Act, 2013, Ms. Doddapaneni
Kanti Kiran (DIN: 07420023), who retires by rotation at this meeting be and is hereby appointed as a Director
of the Company, liable to retire by rotation.”

3. Re-appointment of Statutory Auditors

To consider and, if thought fit, to pass with or without modification(s)the following resolution as an Ordinary
Resolution:

“RESOLVED THAT pursuant to the provisions of Sections 139, 142 and other applicable provisions, if any,
of the Companies Act, 2013 (including any statutory modification or re-enactment thereof for the time being
in force) and the Companies (Audit and Auditors) Rules, 2014, as amended from time to time, M/S NSVR and
Associates LLP,Chartered Accountants, (Firm Registration No.0008801S/S200060), be and are hereby re-
appointed as Statutory Auditors of the Company to hold office for a period of 5 years from the conclusion of
the 14" Annual General Meeting (AGM) of the Company till the conclusion of the 19" Annual General Meeting
(AGM) of the Company to be held in the year 2027 to examine and audit the accounts of the Company, on
such remuneration as may be mutually agreed upon between the Board of Directors of the Company and the

Auditors.”
By order of the Board
For Kapston Services Limited
(Formerly known as Kapston Facilities Management Limited)
Sd/-
Kalluru Manaswini
Place : Hyderabad Company Secretary and Compliance Officer
Date : August 10, 2022 M.No. A56890
Registered Office

Kapston Services Limited

(Formerly known as Kapston Facilities Management Limited)
Plot N0.287, MIG-2, IX Phase KPHB,

Kukatpally, Hyderabad- 500072.
CIN:L15400TG2009PLC062658

Email: cs@kapstonservices.com
Website:www.kapstonfm.com

Contact: +91 96 4050 4050
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Notes

1.

A shareholder entitled to attend and vote at the Annual General Meeting (AGM) is entitled to appoint a proxy to
attend and vote on poll on behalf of him and the proxy need not be a member of the Company. The instrument
of proxy in order to be effective, must be deposited at the Corporate Office of the Company, duly completed
and signed, not less than 48 hours before the commencement of meeting. A person can act as proxy on
behalf of shareholders not exceeding fifty (50) in number and holding in aggregate not more than 10% of the
total share capital of the company.

In terms of the provisions of section 152 of the Companies Act, 2013, Ms. Doddapaneni Kanti Kiran (DIN:
07420023), retire by rotation at the AGM.

Details of Ms. Doddapaneni Kanti Kiran (DIN: 07420023), Director retiring by rotation/ seeking re-appointment
at the ensuing meeting are provided in the “Annexure” to the Notice.

Corporate shareholders intending to send their authorized representatives to attend the AGM are requested
to send a certified copy of the board resolution authorizing their representative to attend and vote on their
behalf at the AGM.

During the period beginning 24 hours before the time fixed for the commencement of the meeting and
ending with the conclusion of the meeting, a member would be entitled to inspect the proxies lodged with
the Company, at any time during the business hours of the Company, provided that not less than three days
of notice in writing is given to the Company.

The register of directors and Key Managerial Personnel and their shareholding maintained under Section 170
of the Companies Act, 2013, and the register of contracts or arrangements in which directors are interested,
maintained under Section 189 of the Companies Act, 2013, will be available for inspection by the members at
the AGM.

Dispatch of Annual Report through Electronic Mode

6.

10.

11.

Pursuant to Sections 101 and 136 of the Companies Act, 2013 read with the Rules framed thereunder and the
MCA Circulars, the Notice calling the Annual General Meeting along with the Annual Report 2021-22 would
be sent by electronic mode to those Members whose e-mail addresses are registered with the Depository
or the Company/RTA, unless the Members have requested for a physical copy of the same. Members are
requested to support this Green Initiative by registering/updating their e-mail addresses with the Depository
Participant. For any communication, the Members may also send requests to the Company’s email ID:
cs@kapstonservices.com.

In line with the Ministry of Corporate Affairs (MCA) Circular No. 17/2020 dated April 13, 2020, the Notice calling
the AGM has been uploaded on the website of the Company at www.kapstonfm.com. The Notice can also
be accessed from the website of the Stock Exchange i.e. National Stock Exchange of India Limited at www.
nseindia.com respectively and the AGM Notice is also available on the website of CDSL (agency for providing
the Remote e-Voting facility) i.e. https://www. evotingindia.com/

Pursuant to section 108 of the Companies Act, 2013, read with rules 20 of the Companies (Management and
Administration) Rules, 2014 and regulation 44 of the SEBI (Listing Obligations and Disclosure Requirements)
Regulations, 2015, the Company is pleased to offer voting by electronic means to the members to cast their
votes electronically on all resolutions set forth in this notice. The detailed instructions for e-voting are given
separately.

Shareholders/proxies are requested to bring their copies of the Annual Report to the AGM and the attendance
slip duly filled in for attending the AGM.

Shareholders are requested to intimate, immediately, any change in their address or bank mandates to their
depository participants with whom they are maintaining their demat accounts.

Pursuant to the directions/notifications of Securities and Exchange Board of India (SEBI) and Depositories,
the demat account holders can operate their accounts if they had already provided Income Tax Permanent
Account Number either at the time of opening of the account or subsequently. In case they have not furnished
the Income Tax Permanent Account Number to the Depository Participants, such demat account holders are
requested to contact their DPs with a photocopy of the PAN Card (with original PAN Card for verification), so
thatthe frozen demat accounts would be available for operation and further consequences of non-compliance
with the aforesaid directives would be obviated. SEBI, vide Circular ref.no.MRD/Dop/Cir-05/2009 dated May
20, 2009 made it mandatory to have PAN particulars for registration of physical share transfer requests. Based
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12.

13.

14.

15.
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on the directive contained in the said circulars, all share transfer requests are therefore to be accompanied
with PAN details.

Pursuant to section 72 of the Companies Act, 2013, members are entitled to make a nomination in respect of
shares held by them. Members desirous of making a nomination, pursuant to the Rule 19(1) of the Companies
(Share Capital and Debentures) Rules, 2014 are requested to send their requests in Form No. SH-13 to the
Registrar and Transfer Agent of the Company. Further, members desirous of cancelling/varying nomination
pursuant to the Rule 19(9) of the Companies (Share Capital and Debentures) Rules, 2014, are requested to
send their requests in Form No. SH-14, to the Registrar and Transfer Agent of the Company.

Alldocuments referred to in the accompanying notice will be available for inspection at the corporate office of
the company during business hours on all working days till the date of AGM of the Company.

In case of joint holders attending the AGM, the shareholder whose name appears as the first holder in the
order of name appears as per the Register of Members of the Company will be entitled to vote.

Route map to the venue of the AGM is published in the Annual Report.

By order of the Board
For Kapston Services Limited
(Formerly known as Kapston Facilities Management Limited)

Sd/-
Kalluru Manaswini

Place : Hyderabad Company Secretary and Compliance Officer

Date

: August 10, 2022 M.No. A56890

Registered Office

Kapston Services Limited

(Formerly known as Kapston Facilities Management Limited)
Plot N0.287,MIG-2, IX Phase KPHB,

Kukatpally, Hyderabad- 50007 2.
CIN:L15400TG2009PLC062658

Email: cs@kapstonservices.com
Website:www.kapstonfm.com

Contact: +91 96 4050 4050
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Guidelines for Electronic Voting

Pursuant to provisions of Section 108 of the Companies Act, 2013, Rule 20 of the Companies (Management
and Administration) Rules, 2014 and Regulation 44 of SEBI (Listing Obligations and Disclosure Requirements)
Regulations, 2015, the Company is pleased to provide e-voting facility to the shareholders to cast their vote on all
resolutions set forth in the notice convening the 14" Annual General Meeting (AGM) to be held on Friday, the 23
Day of September, 2022. The Company has engaged the services of Central Depository Service Limited (CDSL)
to provide the e-voting facility.

Shareholders of the Company as on the cut-off date September 16, 2022 are entitled to vote on the resolutions set
forth in this Notice.

The e-voting period begins on September 20, 2022 09:00 at A.M. and ends on September 22, 2022 at 05:00 P.M.
During this period, shareholders of the Company, as on the cut-off date may cast their vote electronically. The
e-voting module shall be disabled by CDSL for voting thereafter. Members will not be able to cast their votes
electronically beyond the date and time mentioned above.

The Company has appointed Mr. D S Rao, Practicing Company Secretary, Hyderabad, to act as the Scrutinizer,
to scrutinize the electronic voting process and poll at the Annual General Meeting (AGM) in fair and transparent
manner. The members desiring to vote through electronic mode may refer to the detailed procedure on e-voting
given hereunder.

The shareholders who have cast their vote by remote e-voting prior to the AGM may also attend the AGM but will
not be entitled to cast their vote again.

The facility for voting through ballot paper will be made available at the AGM venue and the shareholders attending
the AGM, who have not cast their vote by remote e-voting will be able to exercise their right at the AGM venue
through ballot paper. Shareholders who have not cast their vote electronically, by remote e-voting, may only cast
their vote at the AGM through ballot paper.

At the AGM, at the end of discussion on the resolutions on which voting is to be held, the Chairman, with the
assistance of the scrutinizer, will order voting through ballot paper for all those shareholders who are present at the
AGM but have not cast their votes electronically using the remote e-voting facility.

Instructions for E-Voting:

Type of

shareholders Ll 43T

1. Users who have opted for CDSL Easi/ Easiest facility, can login through their existing user id and password.
Option will be made available to reach e-Voting page without any further authentication. The URL for users
to login to Easi/ Easiest are https.//web.cdslindia.com/myeasi/home/login or visit www.cdslindia.com and
click on Login icon and select New System Myeasi.

2. After successful login the Easi / Easiest user will be able to see the e-Voting option for eligible companies
where the evoting is in progress as per the information provided by company. On clicking the evoting
option, the user will be able to see e-Voting page of the e-Voting service provider for casting your vote

Individual during the remote e-Voting period or joining virtual meeting & voting during the meeting. Additionally,

Shareholders there is also links provided to access the system of all e-Voting Service Providers i.e. CDSL/NSDL/KARVY/

holding securities LINKINTIME, so that the user can visit the e-Voting service providers' website directly.

in Demat mode 3

with CDSL If the user is not registered for Easi/Easiest, option to register is available at https://web.cdslindia.com/

myeasi/Registration/EasiRegistration

4. Alternatively, the user can directly access e-Voting page by providing Demat Account Number and PAN No.
from a e-Voting link available on www.cdslindia.com home page or click on https://evoting.cdslindia.com/
Evoting/Evotinglogin The system will authenticate the user by sending OTP on registered Mobile & Email
as recorded in the Demat Account. After successful authentication, user will be able to see the e-Voting
option where the evoting is in progress and also able to directly access the system of all e-Voting Service
Providers.
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Individual
Shareholders
holding securities
in demat mode
with NSDL

1. Ifyou are already registered for NSDL IDeAS facility, please visit the e-Services website of NSDL. Open web
browser by typing the following URL: https://eservices.nsdl.com either on a Personal Computer or on a
mobile. Once the home page of e-Services is launched, click on the “Beneficial Owner” icon under “Login”
which is available under ‘IDeAS’ section. A new screen will open. You will have to enter your User ID and
Password. After successful authentication, you will be able to see e-Voting services. Click on “Access to
e-Voting” under e-Voting services and you will be able to see e-Voting page. Click on company name or
e-Voting service provider name and you will be re-directed to e-Voting service provider website for casting
your vote during the remote e-Voting period or joining virtual meeting & voting during the meeting.

2. Ifthe useris not registered for IDeAS e-Services, option to register is available at https:/eservices.nsdl.com.
Select "Register Online for IDeAS “Portal or click at https:/eservices.nsdL.com/SecureWeb/IdeasDirectReg.
jsp.

3. Visit the e-Voting website of NSDL. Open web browser by typing the following URL: https:/www.evoting.
nsdl.com/ either on a Personal Computer or on a mobile. Once the home page of e-Voting system is
launched, click on the icon “Login” which is available under ‘Shareholder/Member’ section. A new screen
will open. You will have to enter your User ID (i.e. your sixteen digit demat account number hold with NSDL),
Password/OTP and a Verification Code as shown on the screen. After successful authentication, you will
be redirected to NSDL Depository site wherein you can see e-Voting page. Click on company name or
e-Voting service provider name and you will be redirected to e-Voting service provider website for casting
your vote during the remote e-Voting period or joining virtual meeting & voting during the meeting

Individual
Shareholders
(holding securities
in demat mode)
login through
their Depository
Participants

You can also login using the login credentials of your demat account through your Depository Participant
registered with NSDL/CDSL for e-Voting facility. After Successful login, you will be able to see e-Voting option.
Once you click on e-Voting option, you will be redirected to NSDL/CDSL Depository site after successful
authentication, wherein you can see e-Voting feature. Click on company name or e-Voting service provider
name and you will be redirected to e-Voting service provider website for casting your vote during the remote
e-Voting period or joining virtual meeting & voting during the meeting.

Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and
Forget Password option available at above mentioned website.

Helpdesk for Individual Shareholders holding securities in demat mode for any technical issues related to
login through Depository i.e. CDSL and NSDL

Login type

Help desk details

Members facing any technical issue in login can contact CDSL

Individual Shareholders holding securities in Demat mode | helpdesk by sending a request at helpdesk.evoting@cdslindia.comor

with CDSL

contact at 022- 23058738 and 22-23058542-43.

Individual Shareholders holding securities in Demat mode

with NSDL

Members facing any technical issue in login can contact NSDL
helpdesk by sending a request at evoting@nsdl.co.in or call at toll free
no.: 1800 1020 990 and 1800 22 44 30

i) Login method for e-Voting for shareholders other than individuals holding in Demat form.
1) The shareholders should log on to the e-voting website www.evotingindia.com.
2) Click on “Shareholders” module.
3) Now enter your User ID
a) For CDSL: 16 digits beneficiary ID,
b) For NSDL: 8 Character DP ID followed by 8 Digits Client ID,

c) Shareholders holding shares in Physical Form should enter Folio Number registered with the
Company.

4) Next enter the Image Verification as displayed and Click on Login.

5) If you are holding shares in demat form and had logged on to www.evotingindia.com and voted on an
earlier e-voting of any company, then your existing password is to be used.

6) If you are a first-time user follow the steps given below:
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For Shareholders other than individual shareholders holding shares in Demat.

Enter your 10 digit alpha-numeric *PAN issued by Income Tax Department (Applicable for both

oAN demat shareholders as well as physical shareholders)
Shareholders who have not updated their PAN with the Company/Depository Participant are

requested to use the sequence number sent by Company/RTA or contact Company/RTA.

Dividend Bank | Enter the Dividend Bank Details or Date of Birth (in dd/mm/yyyy format) as recorded in your demat

Details account or in the company records in order to login.
O.R DEIE O - Ifboth the details are not recorded with the depository or company, please enter the member
ElLERE id / folio number in the Dividend Bank details field.

i) After entering these details appropriately, click on “SUBMIT” tab.

i) Shareholders will now reach ‘Password Creation” menu wherein they are required to mandatorily enter
their login password in the new password field. Kindly note that this password is to be also used by
the demat holders for voting for resolutions of any other company on which they are eligible to vote,
provided that company opts for e-voting through CDSL platform. It is strongly recommended not to
share your password with any other person and take utmost care to keep your password confidential.

iv) Click onthe EVSN for “Kapston Services Limited” on which you choose to vote.

v)  Onthe voting page, you will see "RESOLUTION DESCRIPTION” and against the same the option “YES/
NO” for voting. Select the option YES or NO as desired. The option YES implies that you assent to the
Resolution and option NO implies that you dissent to the Resolution.

vi)  Click on the "RESOLUTIONS FILE LINK" if you wish to view the entire Resolution details.

vii) After selecting the resolution, you have decided to vote on, click on “SUBMIT”. A confirmation box
will be displayed. If you wish to confirm your vote, click on “OK”, else to change your vote, click on
"CANCEL" and accordingly modify your vote.

viii) Once you “CONFIRM" your vote on the resolution, you will not be allowed to modify your vote.
ix) You can also take a print of the votes cast by clicking on “Click here to print” option on the Voting page.

x)  If a demat account holder has forgotten the login password then Enter the User ID and the image
verification code and click on Forgot Password & enter the details as prompted by the system.

xi) Additional Facility for Non - Individual Shareholders and Custodians -For Remote Voting only.

Non-Individual shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodians are required
to log on to www.evotingindia.com and register themselves in the “Corporates” module.

A scanned copy of the Registration Form bearing the stamp and sign of the entity should be
emailed to helpdesk.evoting@cdslindia.com.

After receiving the login details a Compliance User should be created using the admin login and
password. The Compliance User would be able to link the account(s) for which they wish to vote
on.

The list of accounts linked in the login should be mailed to helpdesk.evoting@cdslindia.com and
on approval of the accounts they would be able to cast their vote.

A scanned copy of the Board Resolution and Power of Attorney (POA) which they have issued in
favour of the Custodian, if any, should be uploaded in PDF format in the system for the scrutinizer
to verify the same.

Alternatively Non Individual shareholders are required to send the relevant Board Resolution/
Authority letter etc. together with attested specimen signature of the duly authorized signatory
who are authorized to vote, to the Scrutinizer and to the Company at the email address viz; raods7 @
gmail.com and cs@kapstonservices.com respectively (designated email address by company), if
they have voted from individual tab & not uploaded same in the CDSL e-voting system for the
scrutinizer to verify the same.

General Instructions

1) The voting rights of Members shall be in proportion to the shares held by them in the paid up equity
share capital of the Company as on September 16, 2022.
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The Scrutinizer, after scrutinizing the votes cast at the meeting through ballot papers during AGM and after
taking into consideration the e-voting will, not later than 48 hours from the conclusion of the Meeting, make
a consolidated scrutinizer's report and submit the same to the Chairman. The results declared along with the
consolidated scrutinizer's report shall be placed on the website of the Company www.kapstonfm.com and on
the website of Stock Exchange (NSE).

The voting result will be announced by the Chairman or any other person authorized by him within two days
of the AGM.

General Information

1.

Nature of Industry: The Company is primarily engaged in providing Private Security Services and Facilities
Management Services in the southern states of the country.

Date of commencement of commercial production: The Company is carrying out its operations since
incorporation i.e., January 31, 2009.

In case of new companies, expected date of commencement of activities as per project approved by
financial institutions appearing in the prospectus: Not Applicable

Financial Performance based on given indicators:

Particulars 2021-22 (INR In Lakhs) 2020-21 (INR In Lakhs)
Turnover 27,277.78 21,342.30
Net Profit 247.34 641.79

Foreign Investments or Collaborators, if any: The Company does not have any foreign Investments.

Annexure to Item 2 pursuant to Secretarial Standards-2 issued by the Institute of Company Secretaries
of India, information about the director who is seeking re-appointment by rotation:

A Name Ms. Kanti Kiran Doddapaneni

Directors Identification Number 07420023

B Brief Resume

i) Age 42 Years

ii) Qualification Master's Degree in Arts from the University of Hyderabad

iii) Experience (including expertise in specific 14 Years of experience in Administration and Human Resources
functional area/Brief Resume) related Operation.

iv) Date of initial appointment on the Board of the January 11, 2018

Company
Names of other companies in which he is acting as '
C . Nil
Director
b Name(s) of companies in which committee Nil
Membership(s)/Chairperson held as on date
E Shareholding in the Company 1,88,002 Equity Shares only
F Relationships between other Directors Inter-se Mr. Srikanth Kodali (spouse)
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Kapston Services Limited
(Formerly known as Kapston Facilities Management Limited)
CIN: L15400TG2009PLC062658
Registered office: Plot No.287, MIG-2, IX Phase KPHB, Kukatpally,
Hyderabad, Telangana-500072.
Corporate office: Plot No.75,Kavuri Hills, Madhapur, Hyderabad-500034.
E-mail : cs@kapstonservices.com Website : www.kapstonfm.com

Attendance slip for Annual General Meeting
(To be surrendered at the venue of the meeting)

| hereby state that | am a registered shareholder/proxy/representative for the registered shareholder(s) of the
company. | hereby record my presence at the 14" Annual General Meeting of the company held on Friday, the 23
Day of September, 2022 at 03.00 P.M. at the Corporate Office of the Company situated at Plot No 75, Kavuri Hills,
Madhapur, Hyderabad, Telangana - 500034.

DP IDx Regd. Folio No.
Client IDx No. of Shares

xApplicable if shares are held in electronic form.

Name & Address of the Shareholder

Signature of Shareholder/Proxy/ Representative (Please Specify)

Note:

1) Shareholders/proxy holders are requested to bring the attendance slips with them duly completed when they
come to the meeting and hand them over at the gate, affixing their signature on them.

2)  Shareholders are informed that no duplicate attendance slips will be issued at the venue of the meeting.

110 | Annual Report 2021-22



Company Overview Statutory Reports Financial Statements NOTICE

1-19 20-68 69-102 103-112

Kapston Services Limited
(Formerly known as Kapston Facilities Management Limited)
CIN: L15400TG2009PLC062658
Registered office: Plot No.287, MIG-2, IX Phase KPHB, Kukatpally,
Hyderabad, Telangana-500072.
Corporate office: Plot No.75,Kavuri Hills, Madhapur, Hyderabad-500034.
E-mail : cs@kapstonservices.com Website : www.kapstonfm.com

Form No.MGT-11

Proxy Form

(Pursuant to Section 105(6) of the Companies Act, 2013 and Rule 19(3) of the Companies (Management and
Administration) Rules, 2014.

CIN L15400TG2009PLC062658
Name of the Company Kapston Services Limited
Registered Office Plot N0.287, MIG-2, IX Phase KPHB, Kukatpally, Hyderabad, Telangana-500072.
Name of the Member(s)
Registered Address
E-mail Id
Folio No./Client ID DPID
I/We, holding ______ shares of Kapston Services Limited, hereby appoint
1) Name:
Address:
Email Id:
Signature: or falling him/her
2) Name:
Address:
Email Id:
Signature: or falling him/her
3) Name:
Address:
Email Id:
Signature: or falling him/her

as my / our proxy to attend and vote (on a poll) for me /us and on my / our behalf at the 14" AGM of
the company to be held on Friday, the 239 Day of September, 2022 at 03.00 P.M. at the venue of AGM
i.e., Corporate office: Plot No. 75, Kavuri Hills, Madhapur, Hyderabad-500034 and at any adjournment thereof in
respect of such resolutions as are indicated below:
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Resolution Vote (optional see note?2) (please
Number Description mention no of shares

Ordinary Business For Against

1 To receive, consider and adopt the Audited financial Statements of the
Company for the year ended March 31, 2022 together with the Reports of the
Board of Directors (‘the Board’) and Auditors thereon.

2 To appoint a Director in place of Ms. Doddapaneni Kanti Kiran (DIN:
07420023), who retires by rotation and being eligible, offers herself for re-
appointment as a Director.

3 Re-appointment of Statutory Auditors
Affix
Revenue
Stamp
Signed this day of 2022

Signature of the shareholder:

Signature of Proxy holder(s):

Note:

1. This form in order to be effective should be duly completed and deposited at the Corporate Office of the
company not less than 48 hours before the commencement of the Meeting.

2. ltisoptionaltoindicate your preference. If you leave the for, against column blank against any or all resolutions,
your proxy will be entitled to vote in the manner as he/she may deem appropriate.
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